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RECORDS MANAGEMENT SYSTEM

Occupational Health & Safety - Human Resources
Environmental — Quality — Business & Industry

On 1% September 2003 important new workplace safety laws came into effect in NSW.
These laws make sure that both workers and employ ers have a say in occupational health and saf ety in their workplace.
Importantly, employ ers must now:

e Assess the possible harm of any workplace hazards
e Eliminate or control the risks with specific measures
e  Consult with employ ees about OHS matters.

The advent of new OHS Legislation is one of the most prominent management issues facing today's business community.
This CD based Records System can be a valuable tool to manage the various OH&S records, policies, logs & forms that
may be required to be distributed to staff and contractors in the workplace. The sy stem provides the information and tools
necessatry to set up and maintain most OH&S records and policies required by these new regulations.

The Records System conrsists of a Records Management Folder and CD ROM (Windows) and
contains generic policies, templates and records for the maintenance of OH&S for the Business

Professional. Many records pertaining to safety, consultation, employee inductions, reporting, risk B
assessmerts, saf e work method statements and related OH&S managemernt systems are contained e
on this one easy to use CD disk. el
The foms can be printed on the business or company letterhead. "
This CD is designed to run on a Pentium Class PC with Win95/98/ME/NT/2000/XP with either Internet _—
Explorer or Netscape. i
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